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Safeguarding and promoting the welfare of children is defined in the Children  
Act 1989 and 2004 as;  
 

∙ protecting children from maltreatment  
∙ preventing impairment of children’s health or development  
∙ ensuring that children are growing up in circumstances consistent with 

the provision of safe and effective care  
∙ Undertaking that role so as to enable those children to have optimum 

life chances and to enter adulthood successfully.  
 
The Every Child Matters agenda expects children to Be Healthy, Stay Safe, 
Enjoy and Achieve, Make a Positive Contribution and Achieve Economic Well  
Being. There was a clearly stated need that while each area of society has an 
important part to play in child development, Early Years Educators must 
embrace the document both individually and collaboratively. 
  
The Government has published a policy, “Safeguarding Children” 
(DCSF/027/2004) and this setting has used this in formulating its own 
safeguarding statement.  
 
Michaelchurch Pre-schools Manager will have the responsibility of ensuring 
that the setting does its best to deliver each of the five key issues of the 
“Every Child Matters Agenda.”  
 
Confidentiality : 
 
All incidents relating to child protection will be dealt with in strictest confidence  
and information will be shared with staff on a need to know basis. Parents will 
be kept informed unless the sharing of information with them prejudices any 
further investigation.  
 
 



 

 

 
Introduction : 
 
Michaelchurch Pre-school fully recognises the contribution it can make to 
protect and support the children in the setting. The aim of this policy is to 
show how we safeguard and promote our children’s welfare, safety and health 
by fostering an honest, open, caring and supportive climate. The children’s 
welfare is of paramount importance.  
 
This policy applies to all staff and visitors to the setting.  
 
The setting has a Health and Safety policy which is reviewed annually by the 
H&S Officer and the Board. A copy of this policy is available on request. 
 
The Pre-School Ethos  
 
The pre-school adopts an open and accepting attitude towards children as 
part of its responsibility for pastoral care. Staff hope that children and parents 
will feel free to talk about any concerns and will see the pre- school as a safe 
place when there are difficulties at home or outside of school. Children’s 
worries and fears will be taken seriously and children are encouraged to seek 
help from members of staff.  
 
We will therefore:  
 

∙ Establish and maintain an ethos where children feel secure and are 
encouraged to talk, and are listened to;  

 
∙ Ensure that children know that there are adults in the school whom 

they can approach if they are worried or are in difficulty;  
 

∙ Ensure a safe physical environment  
 

∙ Equip children to make informed choices and decisions  
 

∙ Promote children’s self esteem  
 

∙ Include in the curriculum activities and opportunities which equip 
children with the skills they need to stay safe from abuse, and which 
will help children develop realistic attitudes to the responsibilities of 
adult life, particularly with regard to childcare and parenting skills;  

 
∙ Ensure every effort is made to establish effective working relationships 

with parents and colleagues from other agencies;  
 

∙ Operate safe recruitment procedures and make sure that all 
appropriate checks are carried out on new staff and volunteers who will 
work with children, including DBS and POCA.  

 
∙ Provide training for children on staying safe on the internet.  



 

 

 
∙ Child Protection Policy  

 
The designated adult for Child Protection is Manager Kirsty Stewart and the 
designated Board member is Diahann Hughes Hawkins. It is the Board’s duty 
to ensure the policy is reviewed annually and any deficiencies within the 
Policy addressed immediately. All staff have had appropriate child protection 
training, which is updated at least every three years.  
 
We follow DCSF guidelines 10/98 which asserts that physical restraint may  
be used if there is the possibility that a child may be about to cause harm to  
him/herself or to another. It also asserts that on no occasion should such 
physical contact be used as a punishment.  
 
All allegations of abuse by or complaints of a member of staff will be dealt with 
following the Area Child Protection Committee procedures. For any 
complaints about the setting Manager or the Chair of the Board these should 
be contacted directly.  
 
 All adults working with or on behalf of children have a responsibility to 
safeguard and promote the welfare of children. There are, however, key 
people within early years settings who have specific responsibilities. The 
Designated person is the Manager Kirsty Stewart. 
 
The role of the Designated Person (Safeguarding) includes:  
 

∙ Referrals  
∙ Refer cases of suspected abuse or allegations to the relevant 

investigating agencies;  
∙ Act as a source of support, advice and expertise within the school 

when deciding whether to make a referral by liaising with relevant 
agencies;  

∙ Organise appropriate levels of training. New staff will be trained after 
they join the school. Training information is recorded 

∙ Liase with Board to inform them of any issues and ongoing 
investigations and ensure there is always cover for this role.  

 
Training  
 

∙ To recognise how to identify signs of abuse (Appendix 1) and when it is 
appropriate to make a referral;  

∙ Have a working knowledge of how the Local Safeguarding Children’s 
Board operate, the conduct of a child protection case conference, and 
be able to attend and contribute to these effectively when required to 
do so.  

∙ Ensure each member of staff has access to and understands the 
safeguarding policy especially new or part-time staff who may work 
with different educational establishments;  



 

 

∙ Ensure all staff have induction training covering safeguarding issues 
and are able to recognise and report any concerns immediately they 
arise;  

∙ Be able to keep detailed, accurate and secure written records of 
referrals/concerns;  

∙ Obtain access to resources and attend any relevant or refresher 
training courses at least every three years.  

 
Raising Awareness  
 

∙ Ensure the establishment’s safeguarding policy is updated and 
reviewed annually, and work with the Board regarding this;  

∙ Where children leave the establishment, ensure their child protection 
file/notes are copied for the new establishment as soon as possible, 
but transferred separately from the main pupil file.  

 
The Role of the setting Manager 
  
The Manager will ensure that:  
 

∙ The policies and procedures adopted by the Board are fully 
implemented, and followed by all staff;  

∙ All parents will be advised of the policy on admission and of our 
professional duty to refer concerns to partner agencies;  

∙ Sufficient resources and time are allocated to enable the Designated 
Person and other staff to discharge their responsibilities, including 
taking part in strategy discussions and other inter-agency meetings, 
and contributing to the assessment of children;  

∙ All staff and volunteers feel able to raise concerns about poor or unsafe 
practice in regard to children, and such concerns are addressed 
sensitively and effectively in a timely manner.  

 
Staff affected adversely following their intervention will receive appropriate  
support.  
 
The Role of All Staff  
 

∙ Monitor the children in our care. 
∙ To share concerns with the designated person.  
∙ To record accurately and immediately detailed information if a child 

discloses. (See Guidelines for Staff)  
 
The Role of the Board  
 
The Board will ensure that:  
 

∙ The Pre-school has effective policies and procedures in place in 
accordance with this guidance, and will monitor the pre-school’s 
compliance with them;  



 

 

∙ There is an individual member of the Board to champion safeguarding 
issues within the pre-school, liaise with the Manager about them, and 
provide information and reports to the Board. However, it is not usually 
appropriate for that person to take the lead in dealing with allegations 
of abuse made against the Manager. That is more properly the role of 
the Chair of the Board or, in the absence of a Chair, the vice chair;  

∙ In addition to basic safeguarding training, the designated person 
undertakes training in inter-agency working that is provided by, or to 
standards agreed by, the Local Safeguarding Children Board, and 
refresher training at regular intervals, to keep his knowledge and skills 
up-to-date, and provides advice and support to other staff;  

∙ The Manager, and all other staff who work with children, undertakes 
appropriate training which is kept up-to-date by refresher training at 
three yearly intervals.  

∙ Temporary staff and volunteers who work with children are made 
aware of the pre-school’s arrangements for safeguarding and their 
responsibilities.  

∙ Neither the Board, nor individual members, have a role in dealing with 
individual cases or a right to know details of cases (except when 
exercising their disciplinary functions in respect of allegations against a 
member of staff). It is helpful if members of the Board to undertake 
training about safeguarding children to ensure they have the 
knowledge and information needed to perform their functions and 
understand their responsibilities.  

 
Procedures  
 
Records and Monitoring  
 
All children are monitored as part of our commitment to ensure children are 
safe at pre-school and at home. Minor concerns will be discussed with the 
designated safeguarding officer or the Manager. Well-kept records are 
essential to good child protection practice. All staff are clear about the need to 
record and report concerns about a child or children within our school. The 
Manager and the designated Safeguarding Officer are responsible for such 
records and for deciding at what point these records should be passed over to 
other agencies. Child Protection records are held separately from a child’s file 
and in secure storage.  
 
Referral  
 
Where it is believed a child may be suffering, or at risk of suffering significant 
harm, or if a combination of factors, a disclosure made by a child or adult or 
an isolated event causes a raised level of concern, The Designated Officer 
will follow the Herefordshire Safeguarding Board Child Protection procedures.  
 
Significant harm  
 
Some children are in need because they are suffering or likely to suffer 
significant harm. The Children Act 1989 introduced the concept of significant 



 

 

harm as the threshold that justifies compulsory intervention in family life in the 
best interests of children. (See appendix 6)  
 
 
First Aid  
 
In the setting there are always trained members of staff to oversee the first 
aid. First aid kits are situated in the Kitchen area, Hall, and preschool storage 
closet. 
  
When a child is poorly or has suffered an accident in pre-school or in the 
outside area there is a protocol for staff to follow:-  
 

∙ a trained first aider is consulted  
∙ if the incident is deemed to be serious it is logged in the accident book 
∙ for all head injuries a head bump letter is issued  
∙ if the severity necessitates a parent is contacted.  
∙ For matters concerning managing medicines and drugs the Health and 

Safety policy should be consulted.  
 
For matters of an intimate nature, staff are asked to deal with a child with 
utmost sensitivity and always to seek guidance from the Manager. In almost  
all situations the parents will be asked to come into school immediately so that 
they are part of the decision making process for such matters.  
 
Site Security  
 

∙ Gates are kept closed during the school day. A member of staff checks 
that all gates are securely closed. Visitors gain access through the 
main door.  

∙ Doors should be closed to prevent intrusion but to facilitate smooth 
exits.  

∙ Visitors, volunteers and students must only enter through the main 
entrance and after signing in.  

∙ Children will only be allowed home with adults with parental 
responsibility or confirmed permission.  

∙ Children should never be allowed to leave pre-school alone during 
School hours unless collected by an adult such as a parent who is 
doing so for a valid reason.  

 
When children are unwell parents are expected to confirm absence by 
telephone or email on the first day of absence.  
 
Appointments of Staff  
 
All staff that are appointed to work in School have a current DBS. This search  
highlights people who have a criminal record or if previous allegations have 
been made against them. If staff are found to have a criminal record the 



 

 

appointment is reconsidered by the Board. The LA is informed directly by the 
DBS.   
 
New staff are inducted into safeguarding practices.  
 
Induction of Volunteers  
 
Volunteers must also have a current DBS. For extended contact with children, 
when children may be left alone with an adult, or when an adult visitor may be 
in and around the building a full DBS search will be conducted. Visitors who 
do not yet have clearance will not be able to work in pre-school until clearance 
is gained unless under direct visual supervision. 
 
Internet Safety  
 
Children will not be encouraged to use the internet, and will not have access 
to it within the preschool setting. Tablets used by the staff for work purposes  
which have Internet access will need to have child safety features and 
password locks to ensure that a child cannot accidentally access 
inappropriate material online. 
 
Behaviour Policy  
 
Good behaviour is essential in any community and we have high 
expectations. Although the emphasis is always on the positive there are also 
times when children have to be disciplined in order to maintain the safety and 
security of all children.  
 
The school Behaviour Management Policy details this.  
 
Anti-Bullying Policy  
 
We have a detailed Anti Bullying policy, our response to this is unequivocal.  
Adults must be informed immediately and action will take place. Children are 
told that silence is the bully’s best friend. We will always act swiftly with a 
process of investigation, communication and action. Bullying will not be 
tolerated.  
 
The Anti-Bullying Policy is available on request. 
  
Photographing and Videoing  
 
There has been much controversy recently about adults photographing and 
filming young people. The concerns are genuine, however we have taken a 
sensible, balanced approach which allows parents to photograph and film 
under special circumstance providing they follow certain guidelines:-  
 

∙ Parents who do not wish for their child to be photographed or filmed 
are asked to inform the pre-school in their registration form  

∙ A list of children who may not be photographed is kept.  



 

 

∙ Photography and video is not permitted if this affects the children 
identified on the list and contravenes the parent or guardians wishes.  

∙ In preschool events, the parents will be asked if they all agree to 
film/photograph the event as long as they DO NOT post to a social 
network site. (and there are not any children restricted from being 
photographed present) This will be announced at every event by a 
member of staff. 

 
Whistle Blowing  
 
If members of staff ever have any concerns about people working in the 
setting, paid or unpaid, they have a professional duty to inform the 
management accordingly. This can be done in writing or verbally but staff 
should be able to discuss issues in the confidence that any such matter will 
be dealt with sensitively and with the necessary degree of confidentiality. The 
School follows the LA’s policy on Whistle Blowing and indeed this has been 
adopted by the Board.  
 



 

 

Appendix 1 
 
Definitions and Signs of Abuse  
 
Taken from: - What to do if you’re worried a child is being abused. (DCSF HM 
Government non Statutory guidance) ISBN: 978-1-84478-867-5 
 
Physical abuse:  
 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or 
scalding, drowning, suffocating, or otherwise causing physical harm to a child. 
Physical harm may also be caused when a parent or carer fabricates the 
symptoms of, or deliberately induces illness in a child.  
 
Emotional abuse:  
 
Emotional abuse is the persistent emotional maltreatment of a child such as to 
cause severe and persistent adverse effects on the child’s emotional 
development. It may involve conveying to children that they are worthless or 
unloved, inadequate, or valued only insofar as they meet the needs of another 
person. It may feature age or developmentally inappropriate expectations 
being imposed on children. These may include interactions that are beyond 
the child’s developmental capability, as well as over protection and limitation 
of exploration and learning, or preventing the child from participating in normal 
social interaction. It may involve seeing or hearing the ill treatment of another. 
It may involve serious bullying, causing children frequently to feel frightened 
or in danger, or the exploitation or corruption of children. Some level of 
emotional abuse is involved in all types of maltreatment of a child, though it 
may occur alone.  
 
Neglect:  
 
Is the persistent failure to meet a child’s basic physical and / or psychological 
needs, likely to result in the serious impairment of the child’s health or 
development. Neglect may occur during pregnancy as a result of maternal 
substance abuse. Once a child is born, neglect may involve a parent or carer 
failing to:  
 

∙ Provide adequate food, clothing and shelter (including exclusion from 
home or abandonment)  

∙ Protect a child from physical and emotional harm or danger  
∙ Ensure adequate supervision (including the use of inadequate care-

givers)  
∙ Ensure access to appropriate medical care or treatment.  
∙ It may also include neglect of, or unresponsiveness to, a child’s basic 

emotional needs.  
 
 
 

 



 

 

Sexual abuse: 
 
Involves forcing or enticing a child or young person to take part in sexual 
activities, including prostitution, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including penetrative 
(e.g. rape, buggery or oral sex) or non penetrative acts. They may include 
non-contact activities, such as involving children in looking at, or in the 
production of, sexual online images, watching sexual activities, or 
encouraging children to behave in sexually inappropriate ways.  
 
Possible Signs of Abuse  
 
Physical Abuse  
 

∙ Unexplained injuries or burns  
∙ Untreated injuries  
∙ Bald patches  
∙ Withdrawal from physical contact  
∙ Arms and legs kept covered in hot weather  
∙ Fear of returning home  
∙ Self-destructive tendencies  

 
Burns and Scalds, be suspicious of:  
 

∙ Clear outlines (e.g. sock and glove effect)  
∙ Burns of uniform depth covering large area  
∙ Splash marks above main scald (throwing of hot liquid)  
∙ Small round burns  
∙ Friction burns (especially in very young children)  
 

Sexual Abuse  
 

∙ Sexually precocious behaviour  
∙ Sexualised drawings and play  
∙ Sudden poor performance at school  
∙ Regression e.g. to bedwetting , soiling  
∙ Poor self esteem  
∙ Psychosomatic symptoms e.g. headaches, abdominal pain  
∙ Self – mutilation  
∙ Confusion of affection with sexual behaviour  
∙ Promiscuity  
∙ Eating disorders  
∙ Sleep disturbance  
∙ Withdrawal and depression  
∙ Running away  

 
 
 
 



 

 

Neglect  
 

∙ Short stature and underweight for chronological age  
∙ Cold skin, mottled pink or purple  
∙ Swollen limbs with pitted sores which are slow to heal  
∙ Constant hunger  
∙ Dry, sparse hair  
∙ Unresponsive  
∙ Stays frozen in one position for unnaturally long time  
 

Emotional Abuse  
 

∙ Significance in relation to all abuse  
∙ Over-reaction to mistakes  
∙ Behaviour such as rocking, hair twisting, thumb sucking  
∙ Extremes of passivity or aggression  

 



 

 

Appendix 2 
 
CAF 
 
2009 CAF (Common Assessment Framework) replaced in Herefordshire the 
Child Concern Model. The aim of CAF is to identify, at the earliest opportunity, 
a child or young persons additional needs which are not being met by the 
universal services they are receiving, and provide timely and co-ordinated 
support to meet those needs. Completing a CAF may lead to a referral for  
social work support. It is a key component of the Every Child Matters: Change 
for Children Programme. If we feel a child has additional needs under the 5 
ECM outcomes, discussions will take place between the child, parents and 
staff and if agreed a CAF will be initiated.  
 



 

 

Appendix 3  
 
Concept of significant harm  
 
The Children Act 1989 introduced the concept of significant harm as the  
threshold that justifies compulsory intervention in family life in the best 
interests of children. The local authority is under a duty to make enquiries, or 
cause enquiries to be made, where it has reasonable cause to suspect that a 
child is suffering, or likely to suffer significant harm (s.47). A court may only 
make a care order (committing the child to the care of the local authority) or 
supervision order (putting the child under the supervision of a social worker, 
or a probation officer) in respect of a child if it is satisfied that:  
 
the child is suffering, or is likely to suffer, significant harm; and that the harm 
or likelihood of harm is attributable to a lack of adequate parental care or 
control (Section 31 of the Children Act 1989) . Section 120 of the Adoption 
and Children Act 2002, updates the definition of "harm" in the Children Act 
1989 s.31(9). The addition is "including for example, impairment suffered from 
seeing or hearing the ill-treatment of another" and has the effect of 
strengthening the case for significant harm through domestic violence, or the 
abuse of another in the household. This came into effect on 31st January 
2005. Sometimes, a single traumatic event may constitute significant harm, 
e.g. a violent assault, suffocation or poisoning. More often, significant harm is 
a compilation of significant events, both acute and long-standing, which 
interrupt, change or damage the child’s physical and psychological 
development.  
 
There are no absolute criteria on which to rely when judging what constitutes 
significant harm. Consideration of the severity of ill-treatment may include the 
degree and the extent of physical harm, the duration and frequency of abuse 
and neglect, and the extent of premeditation, degree of threat and coercion, 
sadism, and bizarre or unusual elements in child sexual abuse. Each of these 
elements has been associated with more severe effects on the child, and/or 
relatively greater difficulty in helping the child overcome the adverse impact of 
the ill-treatment. To understand and establish significant harm, it is necessary 
to consider:  
 

∙ the family context;  
∙ the child's development within the context of their family and wider 

social  
∙ the cultural environment;  
∙ any special needs, such as a medical condition, communication 

difficulty or disability that may affect the child's development and care 
within the family;  

∙ the nature of harm, in terms of ill-treatment or failure to provide 
adequate care;  

∙ the impact on the child's health and development; and the adequacy of 
parental care.  

 
 



 

 

Appendix 4  
 
Multi Agency Safeguarding Hub (MASH) 
 
Agencies in Herefordshire are working together to provide a new service to 
support families and keep children safe from harm. If you think that a child or 
young person has been harmed or is being neglected contact the MASH on 
01432 260800.  You may be asked to complete a Multi-Agency Referral Form 
which can be downloaded along with supporting guidance from the 
Herefordshire Safeguarding Children Board website. 
 

Herefordshire MASH brings together the council's children's social care, 
police, probation, health, education and Women's Aid in one office so that 
they can: 

 Share information and work together on all safeguarding concerns 
 Receive referrals for children's social care services 
 Receive referrals for children's disabilities services 

MASH staff gather information from every agency and use this to decide the 
most appropriate intervention to respond to the child's identified needs. The 
MASH team can immediately trigger a response when required which means 
they are able to respond to a child's needs quickly and effectively. 

If you have concerns about a child  

If you have concerns about a child or to contact us for any of the services 
above, ring the MASH on 01432 260800.  

Documents 

 MASH - Information for parents and carers - 479KB 

External links 

 Herefordshire Safeguarding Children Board  

 
 
 
 
 
 
 
 
 
 
 
 



 

 

Appendix 5 – Prevent Duty & British Values 
 

The Prevent Duty & Promoting British Values 
 

From the 1st July 2015 all schools, registered early years childcare providers 
and registered later years childcare providers are subject to a duty under 
section 26 of the Counter-Terrorism and Security Act 2015, in the exercise of 
their functions, to have “due regard to the need to prevent people from being 
drawn into terrorism” This is duty is known as the Prevent Duty. 
Here at Michaelchurch preschool we take safeguarding very seriously, 
therefore to ensure that we adhere to and achieve the Prevent Duty we will 
endeavour to: 

 Provide appropriate training for staff as soon as possible. Part of this training 
will enable staff to identify children who may be at risk of radicalisation. 

 We will build the children’s resilience by promoting fundamental British values 
and enable them to challenge extremist views (In early years, the statutory 
framework for the EYFS sets standards for learning, development and care 
for children 0-5, thereby assisting personal, social and emotional 
development and understanding of the world) 

 We will assess the risk, by means of formal risk assessment, of children 
being drawn into terrorism, including support for extremist ideas that are part 
of the terrorist ideology. 

 We will ensure staff understand the risks so they can respond in an 
appropriate and proportionate way. 

 We will be aware of the online risk of radicalisation through the use of social 
media and the internet. 

  As with managing our safeguarding risks, out staff will be alert to changes in 
children’s behaviour which could indicate that they may be in need of help or 
protection (children at risk of radicalisation may display different signs or may 
seek to hide their views). The key person approach means we already know 
our children well and so we will notice any changes in behaviour, demeanour 
or personality quickly. 

 We will not carry out unnecessary intrusion into family life but we will take 
action when we observe behaviour of concern. The key person approach 
means we already have a rapport with our families so we will notice any 
changes in behaviour, demeanour or personality quickly.  

 We will work in partnership with our local authority for guidance and support. 

 We will build up an effective engagement with parents/carers and families 
(This is important as they are in a key person position to spot signs of 
radicalisation) 



 

 

 We will assist and advise families who raise concerns with us. It is important 
to assist and advise families who raise concerns and be able to point them in 
the right direction and the right support mechanisms. 

 We will ensure that our DSO’s will undertake Prevent awareness training (as 
a minimum) so that they can offer advice and support to other members of 
staff. 

 We will ensure that any resources used in the nursery are age appropriate for 
the children in our care and that our staff have the knowledge and confidence 
to use the resources effectively. 

For further information with regards to how the EYFS can help children and 
staff understand British Values and The Prevent Duty, please refer to sections 
Personal, Social and Emotional Development (PSED) and Understanding the 
World (UTW) 
To help understand how this is put into practice a few examples are as 
follows: 
Democracy: Making decisions together: PSED 

 Managers and staff can encourage children to see their role in the bigger 
picture, encouraging children to know their views count, valve each other’s 
views and values and talk about their feelings, for example when they do or 
do not need help. When appropriate demonstrate democracy in action, for 
example, children sharing views on what the theme of their role play area 
could be with a show of hands. 

 Staff can support the decisions that children make and provide activities that 
involve turn taking, sharing and collaboration. Children should be given 
opportunities to develop enquiring minds in an atmosphere where questions 
are valued. 

Rule of Law: Understanding rules matter: PSED  
 Staff can ensure that children understand their own and other’s behaviours 

and its consequences, and to distinguish right from wrong. 

 Staff can collaborate with children to create the rules and codes of expected 
behaviour, for example, to agree the rules about tidying up and ensure all 
children understand rules apply to everyone. 

Individual Liberty: Freedom for all: PSED & UTW 
 Children should develop a positive sense of themselves. Staff can provide 

opportunities for children to develop their self-knowledge, self-esteem and 
increase their confidence in their own abilities, for example, allowing children 
to take risks on an obstacle course, mixing colours, talking about their 
experiences and learning. 

 Staff should encourage a range of experiences that allow children to explore 
the language of feelings and responsibility, reflect on their differences and 
understand we are free to have different opinions, for example, in a small 
group discuss how they feel about the transition from nursery to school. 



 

 

Mutual Respect and Tolerance: treat others as you want to be treated: 
PSED & UTW 

 Managers and leaders should create an ethos of inclusivity and tolerance 
where views, faiths, cultures and race are valued and children are engaged 
with the wider community. 

 Children should acquire a tolerance and appreciation of and respect their own 
and other cultures: know about similarities and differences between 
themselves and other among families, faiths, communities, cultures and 
traditions and share practices, celebrations and experiences. 

 Staff should encourage and explain the importance of tolerant behaviours 
such as sharing and respecting other people’s opinions. 

 Staff should promote diverse attitudes and challenge stereotypes, for 
example, sharing stories that reflect and value diversity of children’s 
experiences and providing resources and activities that challenge gender, 
cultural and racial stereotyping. 

What is not acceptable: 
 Actively promoting intolerance of other faiths, cultures and races/ 

 Failure to challenge gender stereotypes and routinely segregating boys and 
girls. 

 Isolating children from the wider community. 

 Failure to challenge behaviours (whether this is staff, children or parents) that 
are not in line with the fundamental British values of democracy, rule of law, 
individual liberty, mutual respect and tolerance for those with different faiths 
and beliefs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Appendix 6 – Mobile Phone and Camera Policy 
 

Acceptable Use of Mobile Phones & Camera Policy 

 It is our intention to provide an environment in which children, parents and staff are 
safe from images being recorded and inappropriately used. 

 Mobile Phones 

Michaelchurch Pre-school allows staff to bring in personal mobile telephones for their 
own use. 

Users bringing personal mobile telephones into Michaelchurch Pre-school must 
ensure there is no inappropriate or illegal content on the device. 

All staff/students must ensure that their mobile telephones are left inside their bag 
throughout contact time with children. Staff bags should be placed in the kitchen 
area.  

It is unlikely that staff or visitors will be able to use their mobile phones for calls or 
data use due to there being no available signal or internet access in the area but if 
circumstances change, mobile phone calls may only be taken during staff breaks or 
in staff members’ own time. If staff have a personal emergency they are free to use 
the setting’s phone. 

If a member of staff is waiting for an emergency personal call then their phone may 
be on their person. 

Staff will need to ensure that the files are kept with up to date contact information and 
that staff make their families, children’s schools etc, aware of emergency work 
telephone numbers. This is the responsibility of the individual staff member. 

All parents and helpers will be requested to place their bag containing their phone in 
the kitchen area and asked to take or receive any calls from the pay phone. 

It is the responsibility of all members of staff to be vigilant and report any concerns to 
the Manager. 

Concerns will be taken seriously, logged and investigated appropriately in line with 
our safe guarding policy. 

Visitors /Workmen 

Mobile phones are to be left in the kitchen area. If it is necessary for visitors/workmen 
to have their mobile phones to implement their role effectively then they are to be 
supervised at all times. 

 

 

Cameras 



 

 

Photographs are taken for the purpose of recording a child or group of children 
participating in activities or celebrating their achievements and are an effective form 
or recording their progression in the Early Years Foundation Stage. They may also 
be used on our website and/or by the local press with permission from the parents. 

However, it is essential that photographs are taken and stored appropriately to 
safeguard the children in our care. 

Only the designated Michaelchurch Pre-school cameras are to be used to take any 
photos within the setting or on outings. 

 Images taken on this camera must be deemed suitable without putting the 
child/children in any compromising positions that could cause embarrassment or 
distress. 

The manager is responsible for the location of the camera.  

Images taken and stored on the camera must be downloaded on site as soon as 
possible, ideally once a week by the Manager who is the designated member of staff 
then deleted. 

Under no circumstances must cameras of any kind be taken into the toilet area 
without prior consultation with the Manager. 

If photographs need to be taken in the toilet area i.e. photographs of the children 
washing their hands, then the Manager must be asked first and staff to be supervised 
whilst carrying out this kind of activity. At all times the camera must be placed in a 
prominent place where it can be seen. 

Productions/Outings 

Photographs maybe taken during productions/outings if permission has been granted 
by the Manager as occasionally there are restrictions for safety reasons. If 
permission is granted then photographs are only for parental/carers personal use 
and must not be placed on any social network sites. 

Failure to adhere to the contents of this policy will lead to disciplinary / safeguarding 
 procedures being followed. 

 


